_ 

INTAKE CHECKLIST 

CASE # _ COMPLAINANT 




A. CASE RECEIVED 

1. Log into book/database 
B LOCATE AND INTERVIEW COMF1 AIN ANT 
I. Obtain specific contact info 
2 Medical release signed 

V Juvenile Consent form signed 

4 14s.ft signed or taped 

5. Photograph injuries 

6. Photo spread 

7. Complete 293 

C. CASE CHRONOLOGY 

1 Summarize inters ievv s/e\ idence in CWS 

2 Record investigative steps in CWS 
I) COMPUTER INFORMATION 

1 Run CAD . QCH. QUH, 

2 HMV. PALI - OIR. QPRL. QI.AB . QCA 

V Run PS or Roster 
4. Other 

I ORDER DOCUMENTS 
L Obtain copy of IR 
2. Obtain communications tape 
t Citations ordered 



F. 


G 


4 Medical records 
5. Arrest card 

0. S fW i nil i do v u i. L'( )E loe . T o w Invenio Hr. 

7. H P>rtir"Stri p Scaic h Aud i .. Juven il e Log. A rr es t 

S. laag, Paramedic Records 

9. Housing card 

10. Other 

IDENTIFY WITNESSI S 
I. Obtain specific contact info 
2 Start witness list 
DRAFT AI LEGATIONS 


II UNA Ll/E NARRATIVE 
I START T ApED INTERVIEW I ()G 
J KLVnWj fGO^ ) RUI ES. HSAVI/PCYDB/MPC/ 
COP WARE 

K PREPARE CASE MGMNT. DOC. iSee reverse) 




NC 




“5fCP -V CS\ 


Rep 


-V fert<tsic. 






A. SENT IN FOR INTAKE REVIEW 

B. INV PLAN/ALLEGATIONS APPROVED 

C. ASSIGN WEIGHT 

D. COPY 293 


1. Copies sent to Admin 

2. Copies mailed to COMP 


PHASE II 


Done N/A Date Done/ Notes 



(OVER) 


SFDPA-0134-15 -000397 



























































CASE MANAGEMENT DOCUMENT 

•*> •irV'A* *>yA 

Priority Weight Initials Date 

i .• i ^y/ /5 " 

Investigator _ t_ L 

Sr. Investigator 
Chief Investigator 
Cpon (’Insure 


Due Date 


Investigative IMan/(’omnients/Suggestions/Re<|uest for (onference: 

Ptaj^cWCVaj 


O ) S 2 A 


ts 


3 uj• 4v>tsst-s ? 


SFDPA-0134-15 -000398 




























